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1. LOG MASUK KE SISTEM

a) Taip alamat sistem di URL menggunakan link yang diberikan
https://unistaff.upsi.edu.my/login di laman web.

b) KIlik butang Sign In.

Staff

iet Your username here

L2 Your password here

PENERAJU

KEBITARAAN
PENDIDIKAN
Biasd O S s34

Tatiur

SITC * MPSI + jpg; (o wﬂ.wﬁ

|

Forgot your password?

-

Need help? Contact us at +605-4505826
or portal@ict.upsi.edu.my

! Universiti Pendidikan Sultan Idris © 2021
Gambar : Dewan Tuanku Canselor

2. TUNTUTAN PERMOHONAN AKMA
a) Lihat bahagian senarai, dan klik butang AKMA CLAIM untuk memohon.
b) Klik butang APPLY untuk memohon.

r

MyUPSI Staff

[ ) —

‘Communication Device Claim ®
Enw.".".. s

vl T 2022 v

Status Tuntutan Pembelian / Procurement Claim Status
a io. Resl

Jumiah (RM)
Amount (RM)

Status Tuntutan Penggunaan /Usage Claim Status

Jumiah (RM)

Amount (RM)

No data available in table

AKMA Claim



https://unistaff.upsi.edu.my/login

3. APPLY
Terdapat dua jenis permohonan iaitu pembelian dan penggunaan

A) Penggunaan (Usage) — Permohonan tuntutan perlu dibuat setiap bulan/tidak melebihi 90 hari dari
tarikh bil.
I.  Klik butang Penggunaan untuk memohon.

MyUPSI Staff

TUNTUTAN ALAT KOMUNIKASI MUDAH ALIH
MOBILE COMMUNICATION DEVICE CLAIM.
ii.  silapilih bulan dan tahun untuk memohon mengikut tuntutan bil.
MyUPSI Staff earch f . \ & @
MOBILE COMMUNICATION DEVICE CLAIM
Jenis Tuntutan / Claim Type
MAKLUMAT PENGGUNAAN ALAT KOMUNIKASI MUDAH ALIH
MOBILE USAGE DETAILS
(0] Bulan *
Month
N 04:20 PM

AKMA Claim




. Silaisi dan lengkapkan maklumat yang diperlukan.
iv.  Klik butang Continue untuk teruskan.

= | Searchforanything A== -~ =

*Ruangan wajib disi
 indicates requied field.

Rhic

“ py

Aksun 84

() Buan®
Month

(i WNo.Telefon**
Mobile Phane No.

No. Akaun BIl**
Bl Account No.

(i) Tarikn @i
Bl Date

o Bil Ace

May v ou2 v

Please register Mobile Pione No. here.

Pioase register Bil Account No. here.

dd/mm/yyyy 0
vewsarcie IO s

(W) AmaunBil* A
Bl Amount

(9 Amaun Yang Telah Dibayar * L
Paid Amount

(W) Had Caj Maksimum Sebutan * M
Maximum Charge Limit (per month)

(i) Jumiah Tuntutan * M
Total Claims

PENGAKUAN PEMOHON

DECLARATION

. stas adalah

5 yang sah /
usage bill nas been stamped by the suppier and

© resft pembayaran yang ssh / telsh 0icop oleh pemdekal
valid payment receiot has been stamped by the sugglier

v. Klik OK untuk meneruskan.

unistaff.upsi.edu.my says

Success!

Are you sure want to Continue ?

0 -




vi.  Klik Choose File untuk muat naik 2 fail dokumen berkaitan

vii.  Sila muatnaik (Tekan butang Upload) 2 fail dokumen berkaitan (pdf).
- Bil penggunaan.
- Bukti bayaran bil (cth: resit/slip online banking dll).

MyUPSI Staff = Search for anything 8 &8 (]
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TUNTUTAN ALAT KOMUNIKASI MUDAH ALIH
MOBILE COMMUNICATION DEVICE CLAIM

Permohonan berjaya disimpan. Sila muatnaik bil telefon dan resit yang_sah* dan klik butang SUBMIT untuk penghantaran permohonan
tuntutan. Permohonan hanya akan dihantar selepas butang SUBMIT diklik.

Your application has been saved. Please upload valid usage bill and payment receipt* and click the SUBMIT button to submit the application. Applications will only be
sent after the SUBMIT button is clicked. Your application has been successfully sent.

Muat Naik Sisipan

Uploading Attachments
i I
ﬁ;:‘:’;:‘: [ Choose File | No file chosen Upload ]
Imrortant Note:
1. Please scan your attachment(s) first to ensure it's free from any computer virus,
2. You can attach up to 2 attachments.
3, Each attachment is limited up to 2 Megabyte (2MB) only.

4. Please avoid using special characters (example: ',&* %,/,# blank spaces) in attachment names or attaching documents with the same name. An underscore
(example:my_Attached_File.pdf) may be used to separate a file name.
5. Only the following file extensione are allowed to be uploaded: pdf | jpg | jpeg | gif.

viii.  Setelah muatnaik fail berkaitan, tekan butang Submit.
ix.  Selesai.

MyUP Search for anything 3} IEI & B >

TUNTUTAN ALAT KOMUNIKASI MUDAH ALIH
MOBILE COMMUNICATION DEVICE CLAIM

Permohonan berjaya disimpan. Sila muatnaik bil telefon dan resit pembayaran yang sah* dan klik butang SUBMIT untuk penghantaran permohonan
tuntutan. Permohanan hanya akan dihantar selepas butang SUBMIT diklik.

sent after the SUBMIT button is clicked. Your application has been successfully sent.

Muat Naik Sisipan
Uploading Attachments

Nama Fail
File Name
1 Training.pdf
2 what-is-governance.pdf m
AKMA Claim Important Note:

1. Please scan your attachment(s) first to ensure it's free from any computer virus.

2. You can attach up to 2 attachments

3. Each attachment is limited up to 2 Megabyte (2MB) anly.

4. Please avoid using special characters (example: ", &,*,%,/,# blank spaces) in attachment names or attaching documents with the same name. An underscore
(example:my_Attached_File.pdf) may be used to separate a file name.

5. Only the following file extensions are allowed to be uploaded: pdf | jpg | jpeg | gif @




B) Pembelian ( Procurement)

i.  Klik butang Pembelian untuk memohon.

MyUPS! Staff

TUNTUTAN ALAT KOMUNIKASI MUDAH ALIH
MOBILE COMMUNICATION DEVICE CLAIM

| e

Jenis Tuntutan / Claim Typ

x.  Silaisi dan lengkapkan maklumat yang diperlukan.
ii.  Klik butang Continue untuk teruskan.

MAKLUMAT PEMBELIAN ALAT KOMUNIKAS! MUDAH ALIH
PROCUREMENT DETAILS

~ &
Brand

) Mogel*
Model,

(W) No.Sin Telefon*
Mobile Phone’s Serial No.

(W) No.Resit Pembefian*
Receipt No.

(V) Terikn Belian
Purchase Date

() Harga Belan(RM) *
Purchase Price

(i) Kadar Maksimum Bantuan(RM) *
Entitiement

(vil)  Tuntutan Bantuan(RM) *

Total Claim

PENGAKUAN PEMOHON

Declaration
‘Saya mengaku bahawa a semua butiran tuntutan yang dinyatak aiah benar can men ar serta syarst yang Getapkan
I deciare that ove are true e stioulated rates and

n/ telah & i, dan
by the suppiler; snd

. resit pembayaran yang sh / telah icop oleh pembekal
Valid payment recelpt has been S1amped by the suppier

(= ]




. Klik OK untuk meneruskan.

unistaff upsi.edumy says

Success!

Are you sure want to Continue ?

=

iv.  Klik Choose File untuk muat naik 1 fail dokumen berkaitan (pdf). Tekan butang

Upload.
- Resit pembelian AKMA

R A e Em B

Thursday, 23th of June, 2022
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TUNTUTAN ALAT KOMUNIKAST MUDAH ALIH
MOBILE COMMUNICATION DEVICE CLAIM

Permohonan derjaya disimpan. Sila mustnaik bl 2ea0oURAIN telefon dan Tesll CAMBAYALAN YA0Q 52" dan Kk butang SUBMIT untuk penchantaran permohonsn tuntutan. Permohonan hasys
shan dihantar selepas butang SUBMIT cakk

Your appiication has been saved Flease upload yaig usaoe DU and pIVIMent racet® and chck the SUBMIT tutton 10 sodmut the appication Appbcations will ooty be sent after the SUBMIT
button is chicked Your applcation has been successfully sent.

Muat Naik Sisipan
Uploading Attachments

e Foll Cnoose File | No file chosen U
Fie Name

1. Please scan your attachment(s) firs1 10 engure ir's free from any computer vins
2 You can attach up to 1 attachments

3. Each attachmant is limited up 10 2 Me: i ordy.
4 Plaase avold using special characters (example: /8.",%,/,% blank 5paces) i attachment Rames of SILaching dOCUTHNES with the same name. An underscore (example my_AttachedF e par)

may be used 10 separate a fe name.
S Only the tollowing file extensions are allowed 10 be uploaded pdf | Pg | |peg | gt




v.  Setelah muatnaik fail berkaitan, tekan butang Submit.
vi.  Selesai.

TUNTUTAN ALAT KOMUNIKASI MUDAH ALIH

MOBILE COMMUNICATION DEVICE CLAIM

ang SUBMIT untuk penghiantsran permoh 0 tan. Permohonan hamys

0 Dl 302 AAYMERL LECH0L* and ciick the SUBMIT Dalton 10 sobavt Ihe sppbication. Appications will doly be sen! after the SUBAIT

y sent.

Muat Naik Sisipan

Uploading Attac

Nama Fail
Fiie Name

Imeortant Note

Ea¢h attachme Tiled D 10 2 Megabyte (IME
1 avoid using special characters (example: 7 8.%,%/,0,blank spaces) In a1t r attaching doc with the e, A ore (ex y Attached_f
epatsle & tile N

Only the following file extensions are allowed to be uploaded: pdf | g | jpeg




